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DQc lqp - Tw do - Hqnh phuc

He N}i, ngay l2thang 4 ndm 2018

QUY CHE LAM VIEC
TAr DAr HQr DONG CO DoNG NGAY 28t4t2018

cONG TY co PHAN GIAo DIcH HANG HoA VIET NAM

- Can ca Lult Doanh nghiQp so 68/2014/QH13 daqc Quoc h1i nuoc C1ng hoa Xd hQi

ChA nghia Vi6t Nam khoa Xlll thOng qua ngay 26/11/2014;
, ^.;- Cdn cu Dieu le To chac va hoAt dOng cia Cong ty,

Hoi dOng Qudn tri Cong ty x6y dung Quy cfre tdm vi6c tai Dai hQi d6ng c5 dOng ngdy
281412018 nhw sau.

CHUONG I

NHI./NG QUY DINH CHUNG

Diiiu 1. Pham vi vi tltSituqng 5p dr.rng

1.1. Quy ch6 ndy 6p dqng cho viQc t6 chuc Dai hQi dong c6 dOng ngdy 2814t2018 ("Dqi

hOi") c0a Cong ty C5 phAn Giao dich Hang ho6 Vi6t Nam.

1.2. Quy che ndy quy dinh cq the vO quy€n vd nghTa vu c0a cd OOng, nguoi duoc 0y
quy6n dW hqp vd cdc bdn tham gia Dai h0i, dieu ki6n, th6 thuc tien hanh Dai hOi.

1.3. C6 dong, ngucri durqc iy quyen dLr hqp vd c6c b6n tham gia co tr6ch nhi6m thwc hi6n
theo c6c quy dinh tai Quy che ndry.

cHuoNG !l

QUYEN VA NGHiA VU CUA NHIrNG NGr/Or THAM Dr/ DAI Hgt

Diiiu 2. Quyiin vd nghia vr,r cia cO Oong hodc ngucri dqi diQn theo iy quydn tham dw
Dqi hQi

2.1. Di6u ki6n tham dWDai hoi: La c6c c6 dOng ho{c nguoi dai dien theo 0y quy6n bdng
vdn bdn (theo m5u c0a COng ty) cia mQt hodc nhi6u c6 OOng co t6n trong danh sdch c5
dong cia Cong ty tai thoi diem ngdy 121412018.

2.2. Quy6n cua c6 dong, dai diOn theo uy quyen cCra c6 dong khi tham dw Dai hQi:

a) Dugc truc ti6p tham dW ho{c u! quy6n cho ngucri khdc tham dqr Dai hOi bing vdn bin
theo m5u cira Cong ty,

b) Duoc thdo luAn vdr bieu quyet t6t cd c5c vAn de thuOc th6m quyen cia Dai hOi theo quy
dinh c0a LuAt Doanh nghiQp, c6c vdn bdn quy pham phap luqt khdc co li€n quan vd Dieu l0
Cong ty;

c) Duoc Ban t6 chuc thong b6o noi dung, chuong trinh Dai hoi;

d) M6i c6 d6ng hoic ngucri duqc 0y quyOn dw hqp khi tcvi tham du Dai hQi ducyc nhin
Th6 bieu quyet, phieu bi6u quyet va cdrc tdri liQu ngay sau khi ddng kf tham dU Dai hOi vcyi



Ban ki6m tra tu cdch c5 d6ng;

e. C6 dong, nguoi duqc riy quyen dw hqp d6n muOn khi Dai hOi chua ket th0c co quyen

ding k! vd tham gia bieu quyet ngay tai Dai hOi O6i vOi c6c vAn dd chua bieu quyet, khi do

ChO tqa khOng co tr5ch nhi6m dung Dai'hOi vd hi€u luc c0a c6c lAn bieu quyet di ti6n hdrnh

truoc do khong bi dnh hw&ng.

2.3. NghTa vu c0a c5 OOng, dai dien theo uy quydn cOa c6 dong khi tham du Dai hOi:

a) C6 dOng hay ngucri duqc iy quydn dqr hqp khi tham du Dai hQi phdi mang theo GiSy

chung minh nhAn din hodc Ho chi(iu, GiAy 0y quydn (O6i vOi dai diQn duqc 0y quy6n) vd

ddng kf tham dw Dai hOi v0i Ban Ki6m tra tu cdch c6 dOng;

b) An mic lich sU; ,
c) ViQc ghi Am, ghi hinh Dai hOi phdi dugc thong b6o cong khai vd duqc sqr ch6p thuAn :

cia Chil tqa Dai hQi, e

d) Ddng k! phat bieu tai Dai hOi theo quy dinh, tu6n thi thcyi gian ph6t bieu, nqi dung phdt rl
bi6u trong pham vi chucrng trinh Dai hQi; ;

e) Phat bieu vd bieu quyet phu hqp vcri hucrng d5n cOa Ban t6 chuc Dai hQi vdr tuAn thCr ;
sr-r di6u khien c0a Ch0 toa Dai hOi; \

f) Khong duqc co hdnh vi c6n trd, gAy r6i trat tu ldm cho cuOc hgp khong dwcyc ti6n hdnh

mOt cdch cOng bdng va hcrp ph6p;

g) Khong durqc giy r6i, ngdn cdn diSn bien binh thucvng c0a Dai hOi;

h) TuAn thri quydn di6u hdnh cia Chi tqa Dai hOi;

i) Nghiem t0c chAp hdnh Quy ch6, ton trong ket qud ldm vi6c tai Dai h0i.

Diiiu 3. Quy6n vd nghia vu cia Ban ki6m tra tw c6ch c6 d6ng

3.1. Ban ki6m tra tu c6ch c6 OOng g6m mQt (Ol) Trudng Ban vd c5c thdnh vi6n do Hoi

d6ng qudn tri ("HDQT") Cong ty quy6t dinh de thuc hien c6c chuc ndng vd nhi6m vu nhu
sau:

a) Ki6m tra tu c5ch c6 dong hofc dai dien ducvc riy quy6n c[ra c5 dong den dqr hop. Y6u: : -^cAu co dong tham dW Dai hQi vd kh6ch mcvi xu6t trinh GiAy chung minh nhAn din hodc Ho

chieu, GiSy ny quy6n (d6i voi dai diQn duqc dy quy6n);

b) Phat cho cti dong hodc nguoi duoc 0y quy6n dW hqp d6n dy hqp. Th6 bi6u quyet;

Phieu bieu quyet; Phieu bAu c& vd c6c tdri liQu hop li6n quan kh6c;

c) Bdo c6o trucvc Dai hQi ve ket qud ki6m tra tu cdch c6 dOng du hqp Dai hoi tai ciic thoi
di6m sau:

- Truryc khi khai mac Dai hoi;

- Truoc m6i lan bieu quyet c0a Dai hOi neu co su thay d6i v6 s6 c6 d6ng ddng kf tham du
Dai hOi (C6 d6ng den muOn dang kf dw hqp)

d) Thuc hien c6c cong vi6c kh6c do Ban T6 chuc Dai hoi hoic Ch0 toa Dai hOi phAn

cong.

3.2. Ban ki6m tra tu cdch c6 dong co quydn thdnh lQp b0 phqn giup viec de hodn thdnh
nhi6m vu cia Ban.

Didu 4. Quyiin vd nghia vu cia Ban Ki6m phi6u

4.1. Ban Kiem phieu gom mQt (01)irudng ban vd hai (02) thanh vi6n do Chi toa d6 nghi



va ducvc Dai hOi dong co dong bieu quyet thong qua.

4.2. Ban Kiem phieu co nhiQm vu hucrng d5n c6ch bAu crlr, cdch s[r dqng th6 bieu quyet,
phieu bieu quyet vd ti6n hdrnh kiem phieu, tinh todn vd loai tru c6c c5 OOng co li6n quan
khong co quyiin bieu quyet (neu co) cho tung v6n de bieu quyet.

4.3. Trudng Ban Ki6m phi6u b6o c6o truoc Dai hOi vO ket qud kiem phieu.

4.4. Ban Kiem phi6u co quy6n thdnh lQp b0 phAn gi0p viec de hodn thdnh nhiQm vu cia
Ban.

4.5. Ban Ki6m phieu chiu tr6ch nhi6m ve tinfr chinh x6c, trung thuc cia ket qui kiem
phi6u dd cong b6.

4.6. Ban Kiem phieu co trdch nhi€m lwu giCr, bdo qudn vd bdn giao lai todn bo phieu bi6u
quyOt, phieu bAu cu, cdc bi6n bdn kiem phieu cho HDQT Cong ty ngay sau khi ket th0c Dai

hoi i
Diiiu 5. Quyiin vi nghia vu cira Chtl tga vd Thu kyi Dqi hQi

G
5.1. Chi toa Dai hOi se do Dai hOi d6ng cO d6ng bAu bdng hinh thuc gicr th6 bi6u quyet tqi .r

phAn khai mac Dai hQi. Iui tinh hinh Chtl toa co th6 de nghi Dai hOi bAu thOm thdnh vi6n 'f

Ban Ch0 toa de cong vi6c di6u hdnh Dai hOi ducyc thuAn tien; ,'l

5.2. Quyet dinh c0a Chi toa v6 v6n dO trinh ty, thu tUc hoic cdc sur kiOn phat sinh ngodi I
chuong trinh c0a Dai hgi s6 mang tinh ph6n quyet cao nhSt;

5.3. Chi tqa tien hdnh c6c c6ng viOc duqc cho ld cdn thiet Oe Oieu khi6n Dai hOi mOt c6ch
hqp le va co trAt tqr; hoic de Dai hOi phdn 6nh duqc mong mu6n c0a da s6 c6 dong tham
dw,

5.4. Khong cAn lAy yi kien cia Dai hQi, bAt cO hic nao Ch0 toa c0ng co thd tri hoin hop
Dai hOi den mOt thcvi diem khdc (phu hcrp v0i quy dtnh tai Luit Doanh nghiQp vd Dieu le cira
Cong ty) vd tai m6t dia di6m kh6c do Chi tga quy€t dlnh neu nhAn thAy ring:

a) Dla diem hqp khong co di ch5 ng6i thudn tien cho tAt cd nguoi du hqp;

b) Co ngucri dLr hqp co hdnh vi cdn tr&, gAy r6i trat tLr, co nguy ccy ldm cho cuoc hop
khong duqc tien hdnh mOt c6ch cong bdng vd hcrp ph6p; hodc

c) SW tri hodn ld cAn thiet de c6c cong viec c0a Dai hOi ducyc tien hdnh mot c6ch hqp le.

5.5. Chi toa co quy6n khong trd lcvi hodc chi ghi nhAn clc y kien dong gop cda c6 d6ng
nt!u c6c nQi dung dong gop, ki6n nghi ndm ngodi nOi dung xin f kien Dai hQi.

5.6. Ch0 tea c6 quy6n cit y fien ph6t bi6u c0a c6 dong khi c6 dong phrit bi€u qu6 thcyi

gian quy dinh hodc yi kien ndm ngodi noi dung chwong trinh Dai hgi, y kien trung l{p.
l^l ,

5.7. Co quy6n yeu cdu ccv quan co thAm quy6n duy tri trat tW cuOc hop; truc xuAt nhCrng

nguoi co bitlu hien gay r5i, t<trong tuAn th0 quydn dieu hdnh c0a Ch0 tga, ngdn cdn diSn bien
binh thircyng cria Dai hQi.

5.8. Chu tqa chi dinh Thu k:i Dai hOi lap bien bdn cu6c hop Dai hOi vd thqrc hi6n c6c cong
vi6c tro gi0p theo phin cong cOa Chti tqa.

cHr./oNG Iil
THE THI./C TIEN HANH DAI HOI

Diiiu 6. Diiiu kiQn ti6n hAnh Dqi hQi

6.1. Dai hoi ducvc tien hanh khi co i6 cO dOng tham du dai di6n cho it nhAt 65% t5ng s5



c5 phAn co quyiin bieu quy6t theo danh s6ch c6 dong ducrc lap tai thcvi di,3m ch6t danh s6ch

c6 dOng tham dU Dai hOi. Trucrng hcrp qu6 60 ph0t ke tt.p thoi di€m khai mac Dai hOi (duqc
ghi trong noi dung chwcrng trinh cuOc hqp di giri cho cic c6 dong), md s6 c6 dong ddng kf
tham dqr Dai hOi chua dai dien di cho It,nh6t 65% t6ng s6 c6 phAn co quy6n bieu quy6t theo

danh sAch c6 Oong duqc lOp tai thcvi diem ch6t danh s6ch c6 dOng thi cuQc hop duqc coi

nhu chua drl dieu kien de tien hdnh.

6.2. Truong hqp Dai hQi khong d0 di6u kiQn tien hdnh theo quy dinh tr6n dAy thi viQc tri6u

tqp va ti6n hdnh Dai hOi c6 OOng c6c lAn ti6p theo s6 duqc tien hdnh theo quy dinh c0a Di6u

le Cong ty vd Luit Doanh nghiQp.

Didu 7. Ti6n hinh Dqi hQi

7.1. Dai hOi se di5n ra theo dung trinh tu nOi dung chuong trinh dd duqc Dai hOi thOng

qua.

7.2. Dai hOi se l6n luot thdo luQn vd thOng qua c6c noi dung tai chucrng trinh Dai hoi theo

hinh th#c bieu quydt quy dinh taiDi6u 10 crla Quy ch,3 ndy.

7.3. Dai hOi be mac sau khi Bi6n bdn Dai hOi duoc thdng qua.

Diiiu 8. Th6ng qua quy6t dinh cria Dqi hgi

8.1. Tru truong hqp quy dinh tai Khodn 2 cia Di6u ndy, cdc quyet dinh c[ra Dai hOi dong

c6 OOng s6 duqc thong qua khi co tu 65% tr& len t6ng s6 phieu biu ctla c6c c6 d6ng co
quy€n bieu quyet co mit trUpc ti6p hoic thOng qua dai di6n ducvc uy quy6n co mit tai Dai hOi
-: : -^oong co oong.

8.2. Citc quyet dinh cia Dai hOi dong c6 d6ng li6n quan dtin vi6c sira O6i va b6 sung Di6u
19, loai c6 phieu vdr s5 luqng c6 phi€u duqc chao bdn; sdt nhAp, t6i t6 chuc vd gidi the Cong

ty; giao dich bdn tdi sin crja Cong ty hodc chi nh6nh hodc aiao dich mua do COng ty hodc
chi nh6nh thLrc hi6n co gi6 tri tu 35% tr& l6n t6ng gid tri tdi sdn cia Cong ty vd cdc chi nh6nh

cia Cong ty tinh theo b6o c6o tdi chinh dA ducvc ki6m to6n gAn nh6t s6 chi duqc thOng qua

khi co tU 75% tr& l6n t6ng s6 phi6u biiu cdc c6 d6ng co quy6n bieu quyet co mdt truc ti6p
hodc thong qua dai di6n ducyc uy quy6n co mit tai Dai hOi dong c6 d6ng.

8.3. Viec bieu quyet bAu thdnh vi6n HOi d6ng qudn tri, Ban Kiem so6t dr-rcvc thqrc hiQn theo
phuong thuc bAu dOn phieu, quy dinh tai Quy ch6 bAu cu.

Didu 9. Phi6u bi6u quy6t, Th6 bi6u quyiit

9.'1. Phieu bieu quy6t, Th6 bi6u quyet duqc dong d5u cOa Cong ty do Ban Kir5m tra tu
cdch c6 d6ng ph6t cho c6c c6 dong hodc dai diQn theo riy quy6n cua c6 d6ng tham du cuOc

hqp. Phieu bieu quyet, Th6 bi6u quyet duqc ghi md s5, ho t6n, chCr t<1i c6 ddng hodc dai di6n

ducvc uy quy6n cOa c6 dong vd c5c y€u t6 ky thuat kh6c girip cho vi€c ki€m phieu chinh x6c,
thuin ti€n.

9.2. Gia tri bieu quyet c0a Phi6u bi6u quy6t, Th6 bi6u quyet duoc xdc dinh bing s5 c6
phAn co quy6n bi6u quy6t md c6 dong do sd hCvu hoic dai di6n duoc iy quy6n tham dqr Dai
h0i

Diiiu 10. ThC thuc bieu quy6t th6ng qua cic quyiit dlnh tqiDai hQi

Viec bi6u quyet thOng qua c6c vdn dO taiDai hoi dong c6 OOng ng|y 2319t2017 duoc thuc
hiQn bdng hinh thuc gicr Th6 bi6u quyet vd ducvc Chi tqa Dai hQi cOng b6 ngay tai Dai hOi.

C6 OOng bieu quyet cho tung v5n de bdng c6ch gicr Th6 bieu quyet cOa minh khi duoc Chir

toa h6i D6ng f/ Kh6ng dong f/ Khong co f kiOn vO tung nOi dung cu the. C6 O6ng chi duoc
gicr Th6 bieu quyet mOt lAn O6i vOi tung nQi dung vd duqc xdc thwc bdng viQc c6 dong d6nh
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d6u vdo 01 (mQt) trong 3 (ba) o tuong ung (t6n thdnh, khong t6n thdnh, khong co f ki6n) ghi

trong Phi6u bieu quydt va nop lai cho Ban t6 chfc sau khi ket th0c Dai hOi.

Di6u 11. Phat bi6u f kiiSn t4i Dqi hQi

C6 dong hoic dai di6n ducvc iry quyen cia c5 d6ng den dI,I hqp khi ph6t bieu f kien phdi

dang kf vdo Phi6u dang kf ph6t bi6u yi kien (theo mdu quy dinh). Trong Phieu dang k1i, c6

dOng cAn ghi ro cAu h6i hoic nQi dung ph6t bieu. Phieu ddng kf duoc chuy6n l6n ChO tqa
Dai hOi x& lf . Khi ph6t bieu, nOi dung ph6t bi6u c6n ngSn gqn vd phu hcrp vcri noi dung dang

th6o luin tai Dai hOi vdr chwcrng trinh Dai hQi. Thoi gian ph6t bieu khong qu6 05 phtit. C6

d6ng khong ph6t bieu lai nhirng f kien dd duqc c6 OOng kh6c phdrt bi6u vd chi co cdc 1i kien

ph6t bieu phu hqp voi nOi dung chuong trinh Dai hOi mdi duoc ghi vdo Bir3n bdn Dai hOi.

DiAu 12. Bi6n bin Dqi hQi

12.1. Nqi dung di6n bien t6 chuc Dai hoi duoc lap thdrnh Bi6n bdn. Ch0 tqa Dai hoi vdr

Thu k! Dai hOi chiu trSch nhi6m ve tinh chinh xdc, trung thr/c cda Bi6n bdn Dai hOi.

12.2.Bien bdn Dai hQi phdi duqc cong b6 trwcvcDai hQi vd duocDai hQi thOng qua trucrc
khi be mac Dai hoi;

12.3. Bi6n bdn Dai hoi, Bi6n bdn ki6m tra tu c6ch c6 ddng, Bien bin ki€m phi6u vd c5c tdi

lieu kh6c ghi nhAn diSn bi6n, k6t qud cia Dai hOi phii duqc lwu trCr tai Tru sd chinh c0a

COng ty.

12.4.Bien bdn Dai hOi phdi dwcvc giri toi c6c c6 dong trong thcvi han mwcvi ldm (15) ngay
k6 tu ngdy be mac Dai hOi.

12.5. Bi6n bdn Dai hoi ldr co s& de dwa ra Nghi quyet Dai hOi.

Didu 13. Nsh! quytitDqi hQi

Cdn c# ket qud tai Dai hoi, Ch0 toa chuAn bi Nghi quyet Dai hQi v€; cdc vAn dO d6 duoc
Dai hQi thong qua. Nghi quyet crla Dai hQi phdi duqc dqc tai Dai hQi de cdc c6 OOng thong
qua, giri toi c6c c6 OOng trong thoi han mucvi l5m (15) ngdry kO tu ngay Dai hQi b6 mac.

Diiiu 14. HiQu Irgc thi hinh cia Quy ch6

14.1. Quy ch6 ndy g6m ba (03) Chuong, mudi b6n (14) Di6u vd co hiOu lqrc ngay sau khi

duoc Dai hOi bieu quyet thOng qua;

14.2. Dai hOi dong c6 OOng quyet dinh vi6c sira d6i, b6 sung Quy ch6 ndy.

Noi nhQn:
- HEQT, BKS
^: -^- C6 ddng cua C0ng ty;

- Vdn phong (ddng tr6n Website);
- Luu: Vdn thu, Thu k), HDOT.
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